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Check before you begin

1. Acceptable browser types
Use a Chrome Browser rather than Internet Explorer (IE) even though Turnitin works
on all browsertypes including chrome, IE, Safari, Firefox

1) Download chrome browser URL :
https://www.google.co.kr/chrome/browser/desktop/&®

2. Acceptable file types

Any file types are acceptable including MS Word(.doc/.docx), PDF, Text file (.txt),

Google docs, PPT files (.ppt/.pptx), Excel(.xIs, .xIsx), Hangul(.hwp), etc. (Except that H
WP files (Hangulfile) can lead to an error due to a compatibility issue. Please convertth
e file to MS-Word or PDF,

which is a quick fix for a Turnitin upload error for hwp file )

- Only files with texts can be read, not the scanned image files or pdfs with watermarks
added.

3. Technical support

If you're experiencing some technical difficulties, please contact Turnitin Support
team at tiisupport@turnitin.com stating your name, role, school/institution,
Turnitin ID (email address), error description or screenshots)




Create a Turnitin instructor account

1. Email your school/institution’s Turnitin admin with the following details:

Title: Turnitin instructor account
Include: your school, department, name, role, and email address (preferably school

email)

1) You can find Turnitin admin info on your school library or graduate school website.
If you can’t, please contactkoreasales@turnitin.comifyou can’t find the Turnitin
admin info of your school.

2. 0Once your school’s Turnitin admin adds you to the system,you’ll receive an
automatic email from Turnitin No-reply. Check your email inbox and open the
email from Turnitin No-reply.

+  Open welcome mail from Turnitin with a sender Turnitin No Reply

Turnitin No Reply MZ2 Turnitin AIZ0| M8 s YHEIASLICE - Turnitin Logo Turnitinoll 224

«  Click [MZS17]] (Begin) -> Click [HIR 5= THS7(] (Create password)
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Create a Turnitin instructor account
continued

1. Type in your email address and your last name and click [next], then
you’ll receive an automatic email to change your password.)

turnitin &)
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2. Check your inbox and click the email from Turnitin No-reply.)

Turnitin No Reply Turnitin H|YHUS OHE7| - 818 2 & QHASHMIR, Turnitin A1 HEES tE8t2{P of

*  Click the first url to change your password

Turnitin No Reply <noreply@turnitin.com> o 4:56 (18 H)
W UoiA ~

38 2 d ohgsida,

Tumitin 242 4318 R@8i22 OIS BUSIC! HIUNSE HASAIL

HBE Y3 @Yot ol 2H2} U PP TS URLE HAISI0] H2@X{0] #of oot guict,

tumnitin.com/login_reset.asp’ 30918account_setup=1
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tumitin reset1.asp t setup=1
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Turnitin

3. There are two different ways of using Turnitin depending on your purpose:
1) Checking your research paper for originality: refer to this manual pp. 6-11

2) Checking your students’ papers and give feedback through Turnitin
Online Class: refer to this manual pp. 12-15, pp. 9-11




How to Use Turnitin Self-checking

1. Goto www.turnitin.com and login

o
=
u]

& turnitin.com

Promote Academic Integrity | Improve Student Outcomes | Turnitin

Transform Grading into Learning. Meet Gradescope. | Meet Gradescope

Higher Education ~ Secondary Education  Resources =~ Community  Support Contact Sales

2. Click your Profile (Your name on the right top)

turnitinfJ)
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KimJanet | Userinfo | Messages | Instructor ¥ | English ¥ | Community | () Help | Logout

On “Activate Quick Submit”, choose “Yes” and click “Submit” at the bottom. (If you like to
check multiple files at once, choose that option from “Default Submission type”)

User Information/Account Settings

| ¥ Single file upload
User Information & Account Settings | . .
. Multiple file upload
Cut & paste upload
User name Default user type . .
(Must be a valid email address) [ Administrator % | le flle UDload

| janetkim@tumitin.com

Default submission type

| Single file upload ¥ |
Password Ll

(Case sensitive, must be at least 8 characters) Activate quick submit

Confirm password

File download format

| Let me choose each time ¥ |

Secret question

| Where was the first place that you traveled to? v

Show page info

| Yes 3 |

Question answer

Send me email updates

Last name
| Yes 3|
| Kim —
Use class homepage link
First name —
| No 3|
Janet —
Link URL
Display names as ‘
First name (Space) Last name (example: John
Smith)
‘ Link name
Last name (Space) First name (example: Smith
John) [
® Last name(No space)First name (example:
SmithJohn)

Submit




How to Use Turnitin Self-checking continued.

3. Once Quick Submit is activated, there’ll be a tab called Click “Submit”
button below your school name. "Quick Submit”.

turnitink))
All Classes Join Account (TA)

NOW VIEWING: HOME > QUICK SUBMIT

KimJanet | User Info | Messages | Instructor ¥ | English ¥ | Community | () Help | Logout

About this page
This is your assignment inbox. To view a paper, select the paper's tite. To view a Similarity Report, select the paper's Similarity Report icon in the similarity column. A ghested icon indicates that the Similarity Report has not yet been generated.

o —— JOW VIEWING: NEW PAPERS ¥
\UTHOR TITLE SIMILARITY FILE PAPER ID DATE

4. On your “Customize Your Search” page, check all the boxes to include all kinds of
papers in the DB, choose “No repository” under”Submit papers to” and click
“Submit”.

Customize Your Search

To customize your search targets, select the databases you would like to include when
comparing papers submitted to this assignment. Click submit to add the assignment to
your class homepage.

|2 [Search the internet

Incigdes the current content of relevant internet sources, and also contains content no
Ionir available on the live internet that we have stored in our proprietary database.

¥/ |Search student papers
Incijdes papers submitted to Tumitin. This database contains millions of documents.

v/ Pearch periodicals, journals, & publications

Incigdes content contained within licensed commercial databases, includes many
popjlar periodicals, publications, and academic journals.

¥/ _pearch the iPara-i~=~-~

Includes all papers st gtandard paper repository
e
Submit papers to: € ARG LR 118

L_nn meansiinery

Submit




How to Use Turnitin Self-checking continued.

5. Once you finish editing settings, click “Submit” button below your school
name to upload your file.

turnitink))
All Classes Join Account (TA) -

NOW VIEWING: HOME > QUICK SUBMIT

KimJanet | UserInfo | Messages | Instructor ¥ | English ¥ | Community | (® Help | Logout

About this page
This is your assignment inbox. To view a paper, select the paper’s title. To view a Similarity Report, select the paper's Similarity Report icon in the similarity column. A ghosted icon indicates that the Similarity
Report has not yet been generated.

((Zinnia University D}
QUICK SUBMIT | NOW VIEWING: NEW PAPERS ¥

Submit

AUTHOR TITLE SIMILARITY FILE PAPER ID DATE

0 KJ test 3% a 1244300719 21-Jan-2020

6. Fill in your first name, last name, and submission title, selectyour file after
clicking “choose from your computer” and click “upload”. Click “confirm”
after reviewing submission summary.

* Each file should be not bigger than 40MB (400p) for optimal result processing. Please
adjust the size by deleting image files.)

Submit: Single File Upload ~

First name

Last name

Submit: Single File Upload

Submission title

Please confirm that this is the file you would like to submit...

The file you are submitting will not be added to any repository. Author: «  Paget »
Kk
Assignment title:
What can | submit? Quick Submit
Submission title:
Choose the file you want to upload to Turnitin: test
Choose from this computer File name:
Time Education - failed to sell-2019.docx
£2 Choose from Dropbox File size:
188.49K
& Choose from Google Drive nge count:
Word count:
618
Character count:

3317
We take your privacy very seriously. We do not share your details for m

only be shared with our third party partners so that we may offer our s¢

Cancel
‘—‘ We take your privacy very seriously. We do not share your details for marketing purposes with any external companies. Yo
only be shared with our third party partners so that we may offer our service.




How to understand Turnitin’s Originality Reports

1. Your originality results will be ready in 5 minutes. Refreshthe page or click F5.

Once you see the colored box and the percentage under Similarity, your results are
ready. Please click the colored box or the Similarity index (number)to access the result
page.

S oy 234 1D

53% fl 630665061

2
>

=
njp o

2. Click the first button in the red section to see the match overview.

Match Overview
he majestic blue whale, the goliath of the sea, certainly stands 1)
alone within tltf animal kingdom for its adaptations beyond its o
1] massive size. At 30 metres (98 ft) in length and 190 tonnes (210 43 /0
short tons) or more in weight, it is the largest existing animal and fhe, 2 ) —
heaviest that has ever existed. Despite their incomparable mass, aggressive = < >
huming in the 1900s by whalers seeking whale oil drove them to the brink of 3) - _I en.wikipedia.org 17% >
extinction, But there are other reasons for why they are now so endangered.
The blue whale's common name derives from bluish-hue that covers the 4) @ 2 animals.nationalgeogra 14% >
upper side of it body, while its Latin designation is Balaenoptera musculus.
| 3 www.squidoo.com '| 2% >
5) |1,

Upon clicking the 1) button (Originality index button), you can see the match overview
of matched sources. If you need to download the results and hand in the pdf copy of
this to the school or the office, please click 5) button.

1) Originality Index: The numberyou see (ex. 43)is the Originality index and not plagiarism.
Upon clicking this number, you can see the match overview. When clicking each matched
source, you’llbe directed to the matched parts in context in the paper.

2) March breakdown: This button shows you all the marched sources in details. You also
can exclude some sources by double clicking them and select “exclude sources”

3) Filter: You can exclude direct quotes (Parts in double quotation marks),
bibliography (parts under “references”) from your originality results

4) Undo: Reset settings of 3) button

5) Download: downloading the pdf of the results (click [current view])




How to understand Turnitin’s Originality Reports

3. You can exclude particular sources of all matched sources from the
originality report results by following instructions below. (optional)

Click 2) button -> Double click the item you wantto exclude -> Scroll down and click
‘exclude sources” -> Click “exclude”

< 17H(E 4070 ) x| >
icti )
@ dictionary.sensagent.c... ‘| 2 %
ocean.kisti.re.kr 26% nternet source
QUE{S 24 - 874 URL
(] moodle.sbc.qld.edu.au:... 9
n . www.researchgate.net 22% . nternet source i 1 2 %
1) IE{Ul A - 3671 URL
44 PN S ann
. Chae, Young Moon, an... 16%
—1| = 0 caue)
2 ) =i = R -
. The Catholic Korea Son... 14%
Bt A - 4371 BN
3)
. (school name not avail... 14%
@ 8hy B3 - 5270 232
4)
. www.krcpa.or.kr 12%
IE{SY 2 - 87H URL
. Kyungpook National Un... 11%
ahy 50 - 2370 2N
5 ) 7‘ . Ewha Womans Universi... 10%
B H0M - 2370 B3N
@ *  Ajou University Graduat... 9%
Shy 231 - 2870 E2M
‘ [ PO l

4.You can use the filter function by clicking 3) button.

* You can exclude directquotes (Parts in double quotation marks(“...”)
* You can exclude bibliography (parts under “references”) from your originality results
* Select Apply Changes button

1) EN Filters and Settings X
44
2) FILTERS
. Exclude Quotes
3) v Exclude Bibliography
2| @
5) 4
@

Further assistance (Eng): https://help.turnitin.com/feedback-studio/turnitin-website/turnitin-home.htm
10




Automated English Grammar Check powered
by ETS E-rater (for TFS customers)

Notice: Automated grammar check e-rater works when the submitted file
is written in English ONLY. It works properly when the submitted paper
contains less than 64,000 characters.

1. Click the black button to make sure e-rater button is activated. If not,
please activate the engine by checking the box.

1) Grading: activate this function forgiving feedback

Grading and grading

2) Similarity: activate this function to get originality
insights with matched sources information.

3) E-rater: activate this function to use automated Englis
h grammar check provided by ETS, test-holderof TO
EIC, TOEFL, and GRE.

Similarity

e-rater®

A - <<o|

i
[=3 (¢
o

—  2.Click ETS button (purple layer) to see the grammar checkresults. (5
I I categories of feedback on your English grammar.

| blue whale, the goliath of tt

i = 2 Missing " 1
I the ammm forits - 0
e. At 30 metre~ (98 ft) in lengt Missing Punct.

o]

QT? View Handbook " Fused 0
IV tir
You may need to use an article before m Missing "?" 0
this word. 0
: Hyph.
by il ¢ P
, Missing Apos. 0
Al Add commer ey 9ne
Proper Noun 0
" Mk | Style 0
Dismiss .
o\ 4 IS Tone 0
Short 0
Coord. Conjunction 0
P/V 0
Long 0
|v| Usage 1 ‘
Nonstandard 0
Wrong Article 0

3. Depending on the language settings, feedback and explanations are
available in different languages. This grammar check function is good for
student self-correction. You can also use these results as the 15t feedback

for your students. .



How to use Turnitin Online Class (Adding class)

Turnitin Online Class for instructors is to check students’ papersto prevent
plagiarism and give feedback

1. Once you log in, you’ll be directed to your class page. Click [+Add class]
button to create aclass. Turnitin Melbourne College

AllClasses [P mup) 10 " 1

Class ID Class name Status Statistics Edit Copy Delete
14948490 Business d Section Active al () m]
14948496 Business - Draft (Suji Jeon) Active i & ]
14948498 Business - Final (Suji Jeon) Active i 3 m)
14889544 English 4 Section Active al 3 o
14869820 Assistance (David Sharma) Active i & m
14889543 Section 1 (Suji Jeon) Active i ]

2. Fill in the form for creating a class.

1) Class type: [Standard]
2) Class name

3) Enrollment key: make your own enrollment key (4-12 numbers or English
letters ex. 1234, 2020class)
4) Subject area

To create a class, enter a class name and a class enroliment key. Click *Submit" to add the class to your homepage. For a

5) Student level: Undergraduate, Graduate, etc. == meermennene —
6) Class start date

* Class type | Standard

7) Class end date S
8) Click [Submit] —
8) Click [Continue] on the new pop-up page - Subfctaret) | ot st

* Student level(s) | Select student level(s)

Onceyou click [submit] button, the class ID
will be generated. Students will use this

class ID and the enroliment key you made ;
to enroll in this class. =

Canc

Class start date  09-May-2017

* Class end date og-Nov-2017 [

All Classes Join Account Join Account (TA) Quick Submit

NOW VIEWING: HOME

- _
Class created

About this page Congratulations! You have just created the new class: Science
This is your instructor homepag ! you would like students to enroll themselves in this class, they will need both the click the class's name.
enrollment key you have chosen and the unique class ID generated by Turnitin:

David's Demo Class ID 15306495 = Add Class
Enroliment key 0000

Note: Should you ever forget the class ID, it is the number to the left of the class name

Class ID Class name
on your class list. You can view or change your enroliment key by editing the class.
| sz ENGLISH1

‘ Click the class name to enter the class and get started creating assignments.

I Timtin Malhaih

3. Click [+Add assignment] button. 12




How to use Turnitin Online Class (Adding
assignment)

3. Click [+Add assignment] button.

New Assignment 1

) Assignment title
Assignment title @ Start date @ 2) POint Value: 0~1 00
‘ 3) Start date

at [(113] [(173) (Pm3)
Point value @ ‘ e dte 0 4) Due date
o e JH 5) Post date: the date that marks and
O oy e st Turmlin can feedback are released to students
. Post date @

addt o [ temayz01r | 6) [+Optional settings]
at [123) : (003 [(AM3]

-+ Optional settings

—

4. On [+Optional settings]: Choose[On due date] for “Generate Originality Reports
for student submissions”

=] Close options

Enter special instructions @
Enter special instructions to your students about the assignment

Allow submissions after the due date? @

Yes Select whether you wish to allow submissions after the due date

©ONo
of the assignment.

Originality Report

Generate Originality Reports for submissions? @
O Yes Select whether you would like Originality Reports to be g

No enerated for submissionsto the assignment.

Generate Originality Reports for student submissions @

| immediately (can overwrite reports until due date)

immediately first report is final

J-immediately (can overwrite reports until due date)

on due date




How to use Turnitin Online Class (Adding
assignment) continued.

5. On [+Optional settings] : Choose [Standard paper repository] for
“Submit papers to”

Exclude bibliographic materials from Similarity Index for all papers in this assignment? @

Yes

©ONo

Exclude quoted materials from Similarity Index for all papers in this assignment? @

Yes

©ONo

Exclude small sources? @

Yes

ONo

Allow students to see Originality Reports? @

© Yes
No

Student papers submitted to the
assignment are checked against
other institutions' student submis

Submit papers to: @ S'ONS-
((no repository | v

—mreposToTYy

standard paper repository

Search options: @
Student paper repository

Current and archived internet

Periodicals, journals, & publications

6. You can change the assignment
settings here:

GradeMark

Attach a rubric/form to this assignment @

Note: students will be able to view the attached rubric/form and its content prior to submitting.

No rubric/form 4| Launch Rubric/Form Manager

Find a rubric that's right for your assignment in Turnitin Teaching Tools

ETS® e-rater® Settings (Beta)
Enable ing using e-rater® technology? @

©OVYes
No

Note: Turnitin for iPad® doesn't currently support ETS® e-rater®. All viewing and management of
ETS® e-rater® results must be completed through Tumitin directly.

Select ETS® handbook
[ High School 4

Select English Dictionary
US English Dictionary
UK English Dictionary
© Both US and UK English Dictionaries

Categories enabled by default @
Spelling

Grammar

Usage

Mechanics

Style

2 Would vou like to save these obtions as vour defaults for future assignments?

English: Section 1 == Add Assignment
CLASS HOMEPAGE | QUICKMARK BREAKDOWN
START DUE POST STATUS ACTIONS
William Shakespeare
Bl gplmam? St T 14
Edit settings 1
PEERMARK 07-Jul-2017 22:Jul-2017 24-Jul-2017 ora View Q. More actions v /
Delete assignment
William Shakespeare | Revision 1 R — |




How to use Turnitin Online Class (Adding
Students)

7. You can add students following instructions below:

Assignments I Students I Grade Book Libraries Calendar Discussion Preferences

NOW VIEWING: HOME > SCIENCE

About this page

This is your class homepage. Click the "Add assignment" button to add an assignment to your class homepage. Click an assignment's "View" button to view the
assignment inbox and any submissions that have been made to the assignment. You can make submissions by clicking on the "Submit" option in the
assignment's "More actions" menu.

Science + Add Assignment

CLASS HOMEPAGE | QUICKMARK BREAKDOWN

START DUE POST STATUS ACTIONS

Before you or your students can submit a paper, you first need to create an assignment.

1) Click the class name to add your students
2) Click “Students” (this tab only appears after you click the class name)
3) Add student: Enroll a single student: firstname, last name, Email address

4) Upload student list: The student list must be one hundred (100) entries or less.
The list mustbe a Microsoft Word, Microsoft Excel, or plain text (.txt) file. The firs
t name, last name, and Email address for each student must be provided

Assignments Smdenh Grade Book Libraries Calendar Discussion Preferences

NOW VIEWING: HOME > SCIENCE > STUDENTS

About this page

The student list shows the students enrolled in your class. To add a student, click the add student link. If you would like to send an email to your class, click the
email all students link. Click a student's name to view his or her submissions.

StUdentS m l Upload Student List ll Email All Students ‘

Enrolled  Student name User ID Email address Drop

Welcome! Currently, there are no students enrolled in this class. We recommend you have your students enroll themselves, using the class ID and class
enrollment key you created. If you prefer, you can also enroll students in your class manually. To enroll your first student, click here. To add additional
students, click "add student" above.

As soon as students are added to a class a confirmation Email is sent to the E-mai
| address provided.

If the student has an existing user profile, the confirmation Email contains only notifi
cation of the new class enroliment.

If the Email address used was not for an existing student userin the Turnitin syste
m, the confirmation Email will allow the student to create their password.

New student user profiles that have neverlogged in are indicated with a pink highli
ght over the enrollmentdate to the left of the studentname on the student list page.

15




How to use Turnitin Online Class (Giving
feedback

8. Use blue buttons for giving comments and grading
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essayl_rubric #

Focus & Detai

FH2t g

Organization

4

Word Choice
Of#%|

The topic and main ideas are not '
clear.

Details are not relevant to the

topic or missing.

Fxlet B4 42t0| Batshl SaiLf
X 8.

There is no clear introduction, '
structure, or conclusioin.
Transitions are not appropriately
used or missing

ME, BE 2E X7t YasIx| ¢
2
=3

uses a limited vocabulary. Some
choices and placement of words
is often inaccurate.

Of%| AHZ0| HEHA Q. 01| 1=t bl

A7t EF 2ate

Text Comment (3]

Topics and main ideas are '
somewhat clear.

Some details are insufficient or
irrelevant to the topic

FH B4 H20| o{=F & YA,
UK NI ALEIO0| SEA| o7Lt FH|

The introduction states the main
topic. A conclusion is included
Use of transitions is attempted
but not consistent or effective at
times
MEO| FHIE 27N, ZE0| ZE
uses words that communicate
clearly, but the writing lacks
variety.

Clear, well-focused topic. '
Main ideas are clear and well
supported by detailed and
accurate information

FH7H EeE 2FHo| T US.
E-3] g/»o] n<§5}—l FH Ao H x

The introduction states the main l
topic and provides an overview of
the paper. A conclusion is

included

Transitions are appropriately

used.

Uses vivid words and phrases '
although the choice and
placement of words may be
inaccurate at times and/or seems
overdone.

offle] Meo|L HiXI7t BF Hast




bluish-hue that covers the upper side of it bod:

Composition ~

Q

0 3 3 3
EE =

¥ ¢ whale belongs to the Mysteceti suborder of
ve fringed plates of fingernail-like mate

Text Comment

There is no text comment for this

almost exclusively on krill,

How to use Turnitin Online Class (Giving
feedback

hile
@ Clear expl

A 1)
anation
U

P

Your explanation in this section is clear.
Which parts of your essay would benefit

he oceans of the Earth up until the late 1
int and harvest them. In 1864, the Norw
ly designed for catching large whales. T @

vds. An adult blue whale can eat up to 4! from this type of thorough sttention?

paper. Click here to leave a text
comment

E During recording, the record button will change to a pause button. Click pause to pause the recording.

Recording 0:39/3:00

n B O

Ideas/Content
Exceeds

Should you wish to resume your recording later, click the record button to continue.

4

| |

Actual Writing

Joe Bloggs  Test Assignment

Organization

Exceeds

4.00

Meets

3.00

Nearly Meets

2.00

Beginning

1.00

Ideas/Content 20%  Purpose and main ideas: clear, Purpose and main ideas: clear Purpose and main ideas: overly Purpose and main ideas: unclear
focused and interesting. Supporting  and focused Supporting details broad or simplistic Supporting and require inferences by reader
Exceeds details: Relevant, carefully selected  General or limited in places. Some  details: Limited, off-topic, predictable ~ Supporting details: Minimal
details; Makes connections and connections and insights are or too general. Connections and development; insufficient detals,
shares insiohts. oresent. insights are missing. rrelevant details Extensive
Order and structure are strong and n reosion
the reader thro"‘gh the text. Effective Organization 20% | Order and structure are strong Organization is clear; order and :;z;;e’zn‘:l‘ﬁ‘,";";;_'m;n"“; Organizational structure is unclear
and move the reader through the structure are present, Clear short, obvious of ineffective (g~ 2nd difficult to follow, or 100 short
sequencing and paragraph breaks. oyl it O ELX e P TP it
e ro— paragraph breaks. Introduction organization is predictable. obvious or ineffective Paragraph breaks are missing.
Introduction: inviting begmn'ng that Inviting beginning that draws the ntroduction: recognizable, Transitions are infrequent ntroduction: missing or
draws the reader in. Conclusion: reader in. Conclusion Satisfying developed. Conclusion developed. A neffectve or repettive. Placement | Underdeveloped. Conciusion
N : sense of resoiution or closure. variety of transitions used. Details £ dinita i ne abimem bt missing o underdeveloped,
Satmfymg sense of resolution or clo: Word Choice 20%  Employs a broad range of words, Employs a variety of words that Does not employ @ variety of words, | Language is repetitive and/or

Smooth, effective transitions among
elements (sentences, paragraphs, id

which have been carefully chosen
and thoughtfully placed for impact.
Accurate, specific words; word
choices energize the writing, Fresh,
wivid expression; slang, if used,
‘seems purposeful and is effective.

are functional and appropriate to
audience and purpose. Expression
that is accurate and effective. Words
and phrases are natural. Descriptive,
figurative, or technical language, if
used, is aporopriate and effective.

producing a “generic” paper filed
with familiar words and phrases.
Language lacks precision and
variety, of i inappropriate to
audience and purpose. Expression is
ordinary or qeneral; slana. if used. is

misused, taking away from the
meaning and impact, General, vague
words. Extremely limited range of
words. Words do not fit the text
imprecise, inadequate, of wrong
Text is trn cheet tn show



